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A  S im p le N T S  F o rm a l M essa g e

H a nd ling  Instru ctio ns
HXA—(Followed by number.) Collect landline delivery authorized by addressee within _____ miles. (If no 

number, authorization is unlimited.) 
HXB —(Followed by number.) Cancel messag es if not delivered within ____ hours of filing  time; service 

orig inating  station. 
HXC—R ep ort date and time of delivery (T O D ) to orig inating  station. 
HXD —R ep ort to orig inating  station the identity of station from which received, p lus date and time. R ep ort 

identity of station to which relayed, p lus date and time, or if delivered rep ort date, time and method of 
delivery. 

HXE —D elivering  station g et rep ly from addressee, orig inate messag e back . 
HXF—(Followed by number.) Hold delivery until ______ (date). 
HXG —D elivery by mail or landline toll call not req uired. If toll or other ex p ense involved, cancel messag e 

and service orig inating  station. 

An HX p rosig n (when used) will be inserted in the messag e p reamble before the station of orig in, thus: N R  
2 0 7  R  HXA5 0  W 1 AW  1 2 … (etc). If more than one HX p rosig n is used they can be combined if no numbers 
are to be inserted; otherwise the HX should be rep eated, thus: N R  2 0 7  R  HXAC W 1 AW ... (etc), but: N R  2 0 7  
R  HXA5 0  HXC W 1 AW … (etc). O n p hone, use p honetics for the letter or letters following  the HX, to ensure 
accuracy. 
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ARL  Numb ered Radiograms
The letters ARL are inserted in the preamble in the check and in the text before spelled out numbers, which 
represent texts from this list. Note that some ARL texts include insertion of numerals. Example: NR 1 R 
W1AW ARL 5 NEWINGTON CONN DEC 25 DONALD R S M ITH AA 16 4  EAS T S IXTH AV E AA NORTH 
RIV ER CITY  M O AA P HONE 73 3  3 9 6 8  BT ARL FIFTY  ARL S IXTY  ONE BT DIANA AR. 

possible at _____. 

NINETEEN Request health and welfare report 
on _______. (S tate name, address 
and telephone number.) 

TWENTY  Temporarily stranded. Will need 
some assistance. P lease contact 
me at _______. 

TWENTY  ONE S earch and Rescue assistance is 
needed by local authorities here. 
Advise availability. 

TWENTY  TWO Need accurate information on the 
extent and type of conditions now 
existing at your location. P lease 
furnish this information and reply 
without delay. 

TWENTY  THREE Report at once the accessibility 
and best way to reach your 
location.

TWENTY  FOU R Evacuation of residents from this 
area urgently needed. Advise 
plans for help. 

TWENTY  FIV E Furnish as soon as possible the 
weather conditions at your loca-
tion.

TWENTY  S IX Help and care for evacuation of 
sick and injured from this location 
needed at once. 

Emergency/priority messages originating from 
official sources must carry the signature of the 
originating official. 

G roup Tw o— Routine messages

FORTY  S IX Greetings on your birthday and 
best wishes for many more to 
come.

FIFTY  Greetings by Amateur Radio. 

FIFTY  ONE Greetings by Amateur Radio. This 
message is sent as a free public 
service by ham radio operators 
here at ______. Am having a 
wonderful time. 

FIFTY  TWO Really enjoyed being with you. 
Looking forward to getting to-
gether again. 

FIFTY  THREE Received your _____. It’s appreci-
ated; many thanks. 

FIFTY  FOU R M any thanks for your good 
wishes.

FIFTY  FIV E Good news is always welcome. 
V ery delighted to hear about 
yours.

G roup O ne— For possib le “ Relief E mergency ”
U se

ONE Everyone safe here. P lease don’t 
worry.

TWO Coming home as soon as pos-
sible. 

THREE Am in _____ hospital. Receiving 
excellent care and recovering 
fine.

FOU R Only slight property damage here. 
Do not be concerned about disas-
ter reports. 

FIV E Am moving to new location. S end 
no further mail or communication. 
Will inform you of new address 
when relocated. 

S IX Will contact you as soon as 
possible.

S EV EN P lease reply by Amateur Radio 
through the amateur delivering 
this message. This is a free public 
service.

EIGHT Need additional _______ mobile or 
portable equipment for immediate 
emergency use. 

NINE Additional _________ radio 
operators needed to assist with 
emergency at this location. 

TEN P lease contact ______. Advise to 
standby and provide further 
emergency information, instruc-
tions or assistance. 

ELEV EN Establish Amateur Radio emer-
gency communications with _____ 
on _____ M Hz. 

TWELV E Anxious to hear from you. No 
word in some time. P lease con-
tact me as soon as possible. 

THIRTEEN M edical emergency situation 
exists here. 

FOU RTEEN S ituation here becoming critical. 
Losses and damage from _____ 
increasing.

FIFTEEN P lease advise your condition and 
what help is needed. 

S IXTEEN P roperty damage very severe in 
this area. 

S EV ENTEEN REACT communications services 
also available. Establish REACT 
communications with _____ on 
channel _____. 

EIGHTEEN P lease contact me as soon as Continued on next page.
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ARL Numbered Radiograms
Continued from previous page.

FIFTY SIX Congratulations on your ______, a 
most worthy and deserved 
achievement.

FIFTY SEVEN Wish we could be together. 

FIFTY EIGHT Have a wonderful time. Let us 
know when you return. 

FIFTY NINE Congratulations on the new 
arrival. Hope mother and child are 
well.

*SIXTY Wishing you the best of every-
thing on _______. 

SIXTY ONE Wishing you a very merry Christ-
mas and a happy New Year. 

*SIXTY TWO Greetings and best wishes to you 
for a pleasant ________ holiday 
season.

SIXTY THREE Victory or defeat, our best wishes 
are with you. Hope you win. 

SIXTY FOUR Arrived safely at ______. 

SIXTY FIVE Arriving _______ on _______. 
Please arrange to meet me there. 

SIXTY SIX DX Q SLs are on hand for you at 
the ______ Q SL Bureau. Send 
______ self-addressed envelopes. 

SIXTY SEVEN Your message number ______ 
undeliverable because of ______. 
Please advise. 

SIXTY EIGHT Sorry to hear you are ill. Best 
wishes for a speedy recovery. 

SIXTY NINE Welcome to the ______. We are 
glad to have you with us and hope 
you will enjoy the fun and fellow-
ship of the organization. 

*  Can be used for all holidays. 

Note: ARL numbers should be spelled out at all 
times.
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How to be the K ind of Net Operator the Net Control Station (NCS) Lov es
As a net operator, you have a duty to be self-disciplined. A net is only as good as its worst operator. You 

can be an exemplary net operator by following a few easy guidelines. 

1) Z ero beat the NCS. The NCS doesn’t have time to chase all over the band for you. Make sure you’re on 
frequency, and you will never be known at the annual net picnic as “old so-and-so who’s always off fre-
quency.”

2) Don’t be late. There’s no such thing as “fashionably late” on a net. Liaison stations are on a tight 
timetable. Don’t hold them up by checking in 10 minutes late with three pieces of traffic. 

3) Speak only when spoken to by the NCS. Unless it is a bona fide emergency situation, you don’t need to 
“help” the NCS unless asked. If you need to contact the NCS, make it brief. Resist the urge to help clear the 
frequency for the NCS or to “advise” the NCS. The NCS, not you, is boss. 

4) Unless otherwise instructed by the NCS, transmit only to the NCS. Side comments to another station in 
the net are out of order. 

5) Stay until you are excused. If the NCS calls you and you don’t respond because you’re getting a “cold 
one” from the fridge, the NCS may assume you’ve left the net, and net business may be stymied. If you 
need to leave the net prematurely, contact the NCS and simply ask to be excused (QNX PSE ON CW). 

6) Be brief when transmitting to the NCS. A simple “yes” (C) or “no” (N) will usually suffice. Shaggy dog 
tales only waste valuable net time. 

7) K now how the net runs. The NCS doesn’t have time to explain procedure to you. After you have been 
on the net for a while, you should already know these things. 

Check ing Y our Message
Traffic handlers don’t have to dine out to fight over the check! Even good ops find much confusion when 

counting up the text of a message. You can eliminate some of this confusion by remembering these basic 
rules:

1) Punctuation (“X-rays,” “Querys”) count separately as a word. 
2) Mixed letter-number groups (1700Z , for instance) count as one word. 
3) Initial or number groups count as one word if sent together, two if sent separately. 
4) The signature does not count as part of the text, but any closing lines, such as “Love” or “Best wishes” 
do. 

Here are some examples: 

• Charles J  McClain—3 words 

• W B Stewart—3 words 

• St Louis—2 words 

• 3 PM—2 words 

• SASE—1 word 

• ARL FORTY SIX—3 words 

• 2N1601—1 word 

• Seventy-three—2 words 

• 73—1 word 

Telephone numbers count as 3 words (area code, prefix, number), and Z IP codes count as one, Z IP +  4 
codes count as two words. Canadian postal codes count as two words (first three characters, last three 
characters.)

Although, it is improper to change the text of a message, you may change the check. Always do this by 
following the original check with a slash bar, then the corrected check. On phone, use the words “corrected 
to.” 


